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IOJIOXEHHUE
Ob OBPABOTKE INIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
Ne

l. OO0uIme moJ1oKeHus.

1.1. Hacrosimee Ilonoxenne o0 o00paOOTKe MEpCOHATBHBIX JAaHHBIX pPAaOOTHHUKOB (Hanee —
[MonoxeHre) 4acTHOTO JTOUIKOJIBHOTO OOpa3oBaTeinbHOro yupexaeHus «Jlerckuii cam No 244
OTKPBITOIO aKLIHMOHEpHOro oodmiectBa «Poccuiickue jkeje3Hble AO0pOoru» pa3paboTaHO B
cooTBeTCTBUU C TpynoBbiM KojekcoM Poccuiickoit @enepaunu, Konctutymueit Poccuiickoi
Oenepanny, ['paxmanckum komekcoMm Poccmiickoit @enepanny, PenepanbHbM 3akoHOM «O0
uHpopManuy, MHHOPMALMOHHBIX TEXHOIOIHMAX U O 3aluTe MHpopMaLmny, denepaabHbIM 3aKOHOM
«O HepCOHATBHBIX IAHHBIX», IPaBUJIaMU BHYTPEHHETO TPY/I0BOT'O pactopsiiKa.

1.2. Lens pa3paborku [lomoxkeHus: — onpeaeneHue mnopsaka oOpabOTKH MEepCOHATBHBIX
JAHHBIX paOOTHUKOB VYupexaeHus; obOecliedeHue 3aluThl MpaB M CBOOOJ pabOTHUKOB
VYupexnenus npu o0pabOTKe UX NEPCOHATBHBIX JAHHBIX, a TAKXKE YCTAaHOBJIEHUE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIMI, UMEIOIUX JTOCTYH K MEPCOHAJIbHBIM JaHHBIM PaOOTHUKOB YUPEKICHHSA, 32
HEBBINIOJIHEHNE TPEOOBaHUN HOPM, PETYJIMPYIOIIMX 00pabOTKY U 3alUTY NEPCOHATBHBIX IAHHBIX.

1.3. Ilopsinok BBoza B AeiicTBrE U n3MeHeHus lonoxenus.

1.3.1. Hacrosiiee IlonokeHue BCTynaer B CHIIy ¢ MOMEHTA €r0 YTBEPKIECHUS 3aBEAYIOLIUM
H JieficTByeT GeccpovHo, 10 3aMEeHbI €ro HOBBIM [lonokxeHuem.

1.3.2. Bece uamenenus B [1omoykeHre BHOCSATCS IPUKA30M.

14. Bece pabotavku Y4upexaeHUs JODKHBI OBITh O3HAKOMIICHBI ¢ HACTOsMM [lonmoxkeHnem mom
POCIIUC.

1.5. PexuM KOH(UAEGHIMATBHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAETCsl B CIydasx uX
00€3/IMUMBaHUsI U TI0 MCTEUEHHH 75 JIET CpOKa WX XpaHEHWs WIM TPOJJICBACTCS HAa OCHOBAaHWH
3aKJIFOUEHUS] SKCIIEPTHOM KOMUCCUH Y UPEKAECHUS, €CITU HHOE HE OIPEIENIEHO 3aKOHOM.

I1. OcHOBHBIE OHATHS U COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB.

2.1. Jlns ueneit Hactosiero [ lonokeHust uCromnb3yoTCs CIIETYFOIIE OCHOBHBIE TTOHSITHS:

- TIepCOHAJIbHBIE TaHHBIE paOOTHUKA — JI100ast MH(OPMAIHs, OTHOCAIIASCS K ONPEACICHHOMY HJIH
onpeJesieMOMY Ha OCHOBaHMM TakoM MH(pOpMaly pabOTHHKY, B TOM 4HCJIE €ro (hamuims, ums,
OTYECTBO, TO/, MECSII, ]aTa U MECTO POXKIEHUS, aJJpec, CeMeHOe, COITHAIbHOE, UMYIIIECTBEHHOE
MOJIOKEeHHe, oOpa3oBaHue, mpodeccus, IOXOAbl, JApyras HuHQopManus, HeoOXxoanMas
paloTozaTento B CBA3U C TPYIOBBIMH OTHOILICHUSIMH;

- 00paboTKa MepPCOHANBHBIX JTaHHBIX — COOp, CUCTEMATH3aIWsl, HAKOIUICHHE, XpaHEHHE, YTOUHEHUE
(oOHOBNIEHWE, W3MEHEHHWE), UCIIONb30BaHUE, pACIpocTpaHeHne (B TOM HYHCIE Iiepenava),
o0e3nnunBaHue, OJI0KMPOBaHUE, YHUUTOKEHUE MIEPCOHANIBHBIX JJAHHBIX PA0OTHUKOB Y UpeXKAeHUS,

- KOH(MICHITMATEHOCTh MTEPCOHANBHBIX JAaHHBIX — 00s3aTeNbHOE UIs COOMOCHHST Ha3HAYCHHOTO



OTBETCTBEHHOT'0 JIMIIA, MOJXYYMBIIETO JOCTYIl K TI€PCOHAIBHBIM JaHHBIM pPaOOTHUKOB,
TpeOoBaHNE HE JIOMYCKATh UX PACIpOCTpaHEeHUsi Oe3 coriacusi pabOTHHKA WM MHOTO 3aKOHHOTO
OCHOBaHHSI;

- pacrpocTpaHeHHe TEPCOHATBHBIX JAHHBIX — JICHCTBUS, HAIPABJICHHBIE HAa Tepeady MepCOHATBHBIX
JIaHHBIX PAOOTHHKOB OMpEAETICHHOMY KpYT'y JIHI] (Tiepe/jaua MepCOHATbHBIX JTAHHBIX ) MM Ha O3HAKOMIICHHE
C TIEPCOHATHHBIMH JIAHHBIMH HEOTPAHIYEHHOTO Kpyra JIMII, B TOM YFICJIe OOHApOIOBAaHHE TIEPCOHATBHBIX
JaHHBIX PaOOTHHKOB B CpPENCTBaX MAaccOBOM WHGOpMAIMK, pa3MelieHrne B WH(DOPMAIIOHHO-
TEJIEKOMMYHHUKAIIOHHBIX CeTSX WM MPEIOCTaBICHHUE J0CTYNA K MEPCOHABHBIM JIAHHBIM PaOOTHUKOB
KaKHM-JTHOO MHBIM CIIOCOO0M;

- HCIOJIB30BaHUE TEPCOHATBHBIX JTaHHBIX — JACHCTBUS (OIepaiyu) ¢ MepCOHATBHBIMU JaHHBIMHU,
COBEpILIAEMbIEC ODKHOCTHBIM JIUIIOM YUpEKICHHS B LEJSIX MPUHSTUS PEIICHUI WM COBEpPIICHUS
WHBIX JCHCTBUHN, MOPOXKIAIOIINX FOPHIAIECKUE TIOCIIEICTBHSI B OTHOIICHUH PA0OTHHKOB JIOO MHBIM
00pa3oM 3aTparrBaroIIMX WX IMpaBa U CBOOOIBI WM MTPpaBa M CBOOOIBI PYTHX JIHIL;

- ONOKHMpOBaHHE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE IMpeKpalieHne coopa, cucTeMaTH3aluH,
HAKOIUICHUS, WCIOJb30BaHUS, PACIPOCTPAHEHUSI TEPCOHAIBHBIX JaHHBIX pPAaOOTHHKOB, B TOM
YHCIie UX Tepeaayu;

- YHUYTOXXEHUE TIEPCOHATBHBIX [AHHBIX — JICHCTBUS, B pE3ylbTare KOTOPHIX HEBO3MOXKHO
BOCCTAQHOBUTH COZIEPKAHNE MEPCOHATBHBIX JaHHBIX B MH()OPMAIMOHHOW CHCTEME MEPCOHATBHBIX
JMAHHBIX pPAOOTHUKOB WM B PE3yJAbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepHAIbHBIE HOCHTEIN
TIEPCOHABHBIX JaHHBIX PAOOTHUKOB;

- 00e3/IMYMBaHNE TIEPCOHATBHBIX [aHHBIX — JCHCTBUS, B pe3y/bTaTe KOTOPHIX HEBO3MOKHO
ONpeIeNTh MPUHAUISKHOCTD NEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

- 00ILEeIOCTYIHBIE MEPCOHATBbHBIE JTAHHBIE — TePCOHABHBIE JaHHBIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JIiil, K KOTOPBIM TIPEJOCTaBIIeH C COTJIacHsl paOOTHHKA WM Ha KOTOPBIE B COOTBETCTBUU C
(henepanbHBIMU 3aKOHAMH HE PACIIPOCTPaHSIETCS TPeOOBaHUE COOMIOICHUS KOH(DUACHIIMATLHOCTH;

- nHOpMAITUI — CBEJICHHS (COOOIIECHUS, JaHHBIC) HE3aBUCUMO OT (DOPMBI UX TTPE/ICTABIICHNS,

- JTOKyMEHTHpPOBaHHas MH(poOpManus — 3apUKCHPOBAHHAS HA MAaTEPHAJIHLHOM HOCHUTEIE MyTeM
JOKyMEHTUPOBAHUS HHGOpPMAIMsA C PEKBU3UTAMH, TMO3BOJSIIOIIUMH  OMPEACTUTh  TaKyIO
MHGOPMALIKIO WITH €€ MaTepUATTbHBINA HOCHTEb.

2.2. B coCcTaB TEpCOHANBHBIX JAHHBIX PAOOTHUKOB YUPEXKICHHS BXOMSIT JOKYMEHTHI,
cozmepkare MH(OPMAIMIO O TACMOPTHBIX JaHHBIX, OOpa30BaHHWM, OTHOIICHWH K BOWHCKOW
00S3aHHOCTH, CEMEMHOM TOJIO)KEHUH, MECTE JKUTEIbCTBA, COCTOSHMM 3[I0pPOBbS, a TaKkKe O
MIPEABIIYIINX MECTaX UX pabOThL

2.3. KoMIuiekC JOKYMEHTOB, CONPOBOXAAIOUIMIA mpouecc OQOpMICHHUS TPYIOBBIX
OTHOILIEHU PabOTHHKA B Y UpEkKIECHUU TPH €ro MpUemMe, MepeBojie U YBOILHEHUM.

2.3.1. Hudopmanus, mpeacraBisieMas paOOTHUKOM TIIpU TIOCTYIUICHHH Ha paboTy B
VYupexxaeHnue, J0OIKHA UMETh TOKYMEHTalbHYyto (hopmy. Ilpu 3akiroueHun TpyJaoBOro J1I0roBopa B
COOTBETCTBHH €O CT. 65 TpymoBoro konekca Poccuiickort deneparun nI1o, MOCTynaromiee Ha padoTy,
MIPEABSIBISIET PaOOTONATENO:

— NacTopT WM UHOW JOKYMEHT, YAOCTOBEPSIONINI TNIHOCTH;

— TPYIOBYIO KHIJKKY, 3a MCKIIOYEHHME CIIy4aeB, KOrja TPYJOBOH JOTroBOp
3aKJII0YaeTCs BIIEPBbIE WM PAOOTHUK MOCTYIAET Ha paboTy M0 COBMECTUTENHCTBY;

— JOKYMEHT, TOJTBEPXKIAIOMINNA PETUCTPAIIMIO B CHUCTEME WHAWBHIYAITBHOTO
(mepcoHnpUIMPOBAHHOr0) YU&Ta, B TOM YKCIIE B (POpPME IIEKTPOHHOTO TOKYMEHTA;

— JOKYMEHTBhI BOMHCKOTO Y4€Ta — BOGHHOOOS3aHHBIE JTUIIA, MOATEKAIUE TPU3BIBY
Ha BOEHHYIO CITyXKOY;



— MEIULHMHCKOE 3aKII0YEHHE 00 OTCYTCTBHHM MNPOTUBOINOKA3aHUN IO COCTOSIHUIO
3/10pOBbS;

— JOKYMEHT 00 o0pa3oBaHHUU, O KBaIM(UKAIMK WU HAIWYHH CIIEHUATBHBIX
3HAHUH — IPU MOCTYIUIEHUH Ha paldoTy, TpeOYIOLyI0 CHEelHalbHbIX 3HAHUNA WM ClIelHaIbHON
MOJIr OTOBKU;

— BCE paOOTHUKM 00s3aHBl MPEJOCTAaBUTh CIPABKy O HAJIMYUU (OTCYTCTBHUH)
cymuMocTd # (WiH) ¢akTa YrojJOBHOTO IPECICNOBAHHS JUOO O MPEKpaIieHUH YroJIOBHOTO
MIPECIIeIOBAHUS 110 PEAOMIUTHPYIOIIUM OCHOBAaHHSAM, BBIAAHHYIO B MOPAIKE U POpMe, KOTOpPBIE
yCTaHaBNUBAIOTCA (elepalbHBIM  OpraHOM HCIIOJIHUTEIBHOM BJIACTH, OCYIIECTBISIOIIUM
(GYHKINU 110 BEIPAOOTKE W peaTu3alliil TOCYAapCTBEHHON MOJIUTUKA ¥ HOPMATHBHO-TIPAaBOBOMY
PEryanpoBaHuIo B cepe BHYTPEHHUX JET;

— cBueTenbeTBO 0 prcBoeHny MTHH (mipu ero Hammunu y paGoTHUKA);

— UHBIE JIOKYMEHTBI, COTJIaCHO TpeOOBaHUSAM JEHCTBYIOLIETO 3aKOHOJATEIbCTBA
P®.

2.3.2. ITpu opopmiteHnn paboTHHKA B YUpekIeHUue paOOTHUKOM OT/IENa KaJpOB 3aIlOTHSETCS

yaudunuposanHas ¢opma T-2 «JIuunas kapTouyka pabOTHHKa», B KOTOPOM OTpaXKaroTcs

CIIC/TYIOIIME aHKETHBIC U OorpaduecKre JaHHbIE PA0OTHHKA!

- obume cenenusa (P.JM.O. paborTHHKa, HaTa POXKACHUS, MECTO POXICHHSA, T'Pa)KIaHCTBO,
obpa3zoBanue, mpodeccusi, CTaxk padoThI, COCTOSIHAE B Opake, MaclopPTHHIC TaHHBIC);
- CBEJICHUSI O BOMHCKOM Y4ETe;

- TaHHBIE O TIpHEeMe Ha paboTy.

B nanpHeiiem B TMUHYIO KapTOUKY BHOCSATCS:

- CBEJICHMS O TIEPEBOIAX Ha JAPYryo paldory;

- CBEJICHMS 00 aTTeCTallUH;

- CBEZICHUS O MOBBIIIEHIH KBATH(PUKAIIIY;

- CBEJIEHUSI O MPOQECCUOHATBHOM MEPETIOIrOTOBKE;

- CBEJICHUS 0 Harpaax (MOOLPEHHSIX ), IOYETHBIX 3BAHUSAX;

- CBeJICHUS 00 OTITYCKaXx;

- CBEJICHHS O COIMAITbHBIX TAPAHTHSAX;

- CBEICHUS O MECTE JKUTEIJILCTBA 1 KOHTAKTHBIX Tele(OoHax.

2.3.3. B oraene kagpoB YUpexkACHUS CO3MAIOTCS MU XPAHATCA CIEAYIOIIUE TPYIIbI
JIOKYMEHTOB, COZIEpKaIlHe JaHHbIe O pa0OTHUKAX B €AMHUYHOM MM CBOHOM BUJIE:

2.3.3.1. JIoKyMeHTHI, CcojiepKallue TMepCOHATbHBIC JaHHbIE PAOOTHHKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXKIAIONINE Mporiecc oGOpMIEHUSI TPYAOBBIX OTHOLIEHUN MpH MpuUeMe Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUIEKC MaTepHalloB MO aHKETHMPOBAHHWIO, TECTUPOBAHUIO;
MIPOBEICHUIO COOECENOBaHUN C KaHIUIATOM Ha JODKHOCTH; MOIMHHUKMA M KOIMUM HPHKA30B IO
JMYHOMY COCTaBY; JIMYHBIE JIefia ¥ TPYIOBbIE KHMKKU PAOOTHUKOB; JIeNa, CONIEprKalllie OCHOBAHUS K
MIpUKa3y IO JIMYHOMY COCTaBy; Ji€ja, COAEpKAle MaTepualtbl aTTeCTallii PAOOTHUKOB; CITYKEOHBIX
paccrieioBaHHiA; ClPaBOYHO-WH(GOPMAIIMOHHBIN OAHK JAHHBIX IO MEPCOHATY (KApTOTEKH, JKYPHAIIBI);
MOJJTMHHUKN U KOIMHMU OTYETHBIX, aHATUTHUUYECKUX M CIPABOYHBIX MATEpPHANIOB, MEpenaBaeMbIX
PYKOBOJICTBY YUPEKICHHS, PYKOBOIUTEISAM CTPYKTYPHBIX MOJpPAa3/ENeHUI; KOMHH OTYETOB,
HaIpaBJIIEMbIX B TOCYIapCTBEHHBIC OPTaHbl CTATUCTUKH, HAJOIOBBIE HMHCIICKIIMH, BBIIIECTOSIINE
OpraHbl YIPABJICHUS U APYTUE YUPEKICHUS).

2.3.3.2. JlokyMeHTalus 10 OpraHu3ay padoThl CTPYKTYPHBIX MOJPA3AEIeHUH (IIOJ0KEHUS O
CTPYKTYPHBIX TOAPA3ACICHHSAX, NODKHOCTHBIE MHCTPYKLMU PAOOTHHKOB, IMPHKA3bl, PaCIOPSLKEHHS,
yKa3aHHs PyKOBOJICTBA Y UpEKIACHHS ); TOKYMEHTHI IO TIaHUPOBAHUIO, YUETY, aHAITM3Y U OTYETHOCTH B
4acTu PabOThI C IEPCOHATIOM Y UPEIKICHUS.



111. Coop, 06padoTKa M 3a1IMTA EPCOHAIBbHBIX JAHHBIX.

3.1. [lopsiaok momyyeHust HEPCOHABHBIX JaHHbIX.

3.1.1. Bce mepconanbHble JaHHBIE paOOTHHKA YUPEKICHHS CleAyeT MOoMydaTh Y HEr0 Camoro.
Ecm mepcoHanbHble JaHHBIE PaOOTHHKA BO3MOXKHO TIOTYYHTH TOJBKO Y TPEThEH CTOPOHBI, TO
PabOTHHUK JOJKEH OBITH YBEOMJICH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOMy4EeHO MHUCHMEHHOE
cornacue. J{omKHOCTHOE IO PaboToaTelNs TODKHO COOOIIUTh PabOTHUKY YUpPEKIEHUS O IETsX,
TPEAIONaraeMbIX UCTOYHHUKAX M CIIOCO0AX MOJMyYEHHUS TIEPCOHABHBIX JaHHBIX, a TAKKEe O XapakTepe
HOJICKAIIMX TONTYYCHHIO MEPCOHATBHBIX JAHHBIX M MOCIEACTBHAX OTKa3a pabOTHHKA JaTh
MHICHMEHHOE COTJIACHE Ha MX MOJTyUeHHE.

3.1.2. Paboronmarenr He HMeEeT MpaBa IMOMy4aTb M 00pabaThiBaTh IEPCOHAJbHBIC aHHbIE
paboTHHKa YUpEKJICHHUS O €r0 PacoBOM, HALMOHATIHLHON MPUHAIECKHOCTH, MOMUTHYECKHX B3ITIAIAX,
PENUTHO3HBIX WM (PUIOCOPCKUX YOKIEHHAX, COCTOSHUU 30pPOBbs, MHTUMHOW XM3HH. B crmyuasx,
HETOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHWH, B COOTBETCTBHH CO CT. 24
Koncrurymmn Poccuiickoii @enepariuun paboronaTens BIpaBe MoNy4daTh U 00pabaThiBaTh JaHHBIE O
YaCTHOM KU3HU PaOOTHHKA TOJIBKO C €r0 MICHMEHHOTO COTJIACHS.

OO0paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX pa0OTHUKOB pabOTOIATENEeM BO3MOXKHA TOJBKO C MX
corsacus 100 0e3 MX COTIacus B CIIEAYIONIHUX CIyYasX:
- IEPCOHAJIbHBIC JTAHHBIE SIBISIIOTCS O0LIEOCTYTHBIMU;
- TIEPCOHAIILHBIE JTAHHBIE OTHOCSTCS K COCTOSIHUIO 37I0pPOBbsl paOOTHHKA, 1 MX 00paboTKa HeoOXoauMa
I 3aLIUTHI €T0 JKU3HM, 3[I0POBbS MM MHBIX KU3HEHHO BAXXHBIX MHTEPECOB JMOO KU3HH, 3710POBBS
WITH MHBIX KM3HEHHO BaXKHBIX MHTEPECOB IPYTUX JIUII U MIOIyYeHHE corliacus paOOTHUKA HEBO3MOXKHO;
- 10 TpeOOBaHHWIO TONHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIy4asX, IMPelyCMOTPEHHBIX
benepanbHbIM 3aKOHOM.

3.1.3. Pabotonarens BrpaBe 00pabaThiBaTh MEPCOHATIbHBIE AaHHbIE PAOOTHUKOB TOIBKO C MX
MHCHMEHHOTO COTJIACHS.

3.1.4. TluceMeHHOe coryacue paboTHHKA HA 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B CeOs:
- (hammmro, uMs1, 0TUECTBO, aapec CyObEKTa MEPCOHANBHBIX TAHHBIX, HOMEP OCHOBHOTO OKYMEHTA,
YAOCTOBEPSIIONIET0 €ro JIMYHOCTb, CBEICHHS O JIaTe BbIJAud YKA3aHHOTO JOKYMEHTa M BBIIABIIEM €0
OpraHe;
- HaMeHOBaHue ((haMUIHIO, UMsI, OTYECTBO) M aJpec OlepaTopa, MOMYJaroNIero corjacue CyobeKTa
MIePCOHANBHBIX JAHHBIX;
- 11eJ1b 00PabOTKU MEPCOHATBHBIX TAaHHBIX;
- TIepeYeHb MIePCOHANBHBIX IAHHBIX, Ha 00pa00TKy KOTOPBIX TACTCS COTacue CyObheKTa MepcoHaTIbHBIX
JIAHHBIX;
- MepeveHb JEUCTBUIl C MEepPCOHANbHBIMH JaHHBIMH, Ha COBEpIIEHHE KOTOPBIX JAETCsl COrjacue,
o0111ee OMMCcaHKe KCTONIb3YEMBIX ONEPaTopoOM CIIOCO00B 00PabOTKHM MEPCOHATBHBIX TAHHBIX;
- CPOK, B T€UEHHE KOTOPOro JEHUCTBYET COIIIACHe, a TAKXKE MOPSIIOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIONIMX CITyqasx:
- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISIETCS Ha OCHOBaHMU TpymoBoro koaekca PO wmu
MHOTO (pefiepalbHOrO 3aKOHA, YCTAHABJIMBAIOILETO €€ IIeNb, YCJIOBHS IOIYy4YEHHS IMEpPCOHANBHBIX
JIaHHBIX U Kpyr CYOBEKTOB, TMEPCOHANbHBIE JaHHBIE KOTOPBIX MOIIEKaT 0o0paboTKe, a TaKxke
OTIPEIEIIAFOIIETO MOTHOMOYHS pabOTONATENIS;
- 00pa0oTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B LIETAX MCTIONHEHHS TPYLOBOTO I0T0BOPA;
- 00paboTKa NePCOHANIBHBIX JJAHHBIX OCYIECTBISETCS /ISl CTATUCTUYECKHUX WIIM MHBIX HAYUHBIX LieNel



IPH YCIIOBUH 00513aTENBHOTO 00€3IMYMBAHMS IEPCOHATBHBIX TAHHBIX;
- 00pa0oTKa MepCOHANBHBIX JAHHBIX HEOOXOIMMa IS 3aIlIUTHI )KU3HHU, 3I0POBbS MM UHBIX KH3HEHHO
BaJKHBIX MHTEPECOB paOOTHHKA, €CIIH MOIYUYEHUE €T0 COTNIacusi HEBO3MOXKHO.

3.2. Tlopsiiox 00pabOTKH, Tepeiaur ¥ XPaHEeHHs! IEPCOHATBHBIX TAHHBIX.

3.2.1. PabotHuK VYupexaeHUs MPeAoCTaBIsieT pabOTHUKY OTHENa KaapoB YUpEKICHUS
JIOCTOBEpHBIE CBefleHHs 0 cebe. PaboTHUK oT/ena kaapoB YupexaeHus npoBepseT JOCTOBEPHOCTh
CBEICHMH, CBepsAs JaHHbIE, NPEAOCTABICHHbIE pPAOOTHUKOM, C WMEIOIUMHCSI Yy pabOTHHKA
JIOKYMEHTaMHU.

3.2.2. B cooterctBum co cr. 86 TK PD B mensx obecnedeHus: mpaB U cBOOOJ YeJOBEKA U
rpakJIaHuHA 3aBefyromuii YupexaeHuem (PabotomaTtens) M ero mpeactaBUTeNd Mpu 00paboOTKe
MePCOHANBHBIX TAHHBIX Pa0OTHUKA TOJDKHBI COOMIOIATh CIeAyIoIIne 00Iue TpeOoBaHus:
3.2.2.1. OOpaboTka TEPCOHATBHBIX MAHHBIX MOXKET OCYIIECTBIATHCA HCKIIOUUTEIBHO B IIEIAX
obecriedeHns1 COOIOICHHS 3aKOHOB M MHBIX HOPMATHBHBIX TPABOBBIX aKTOB, COACHCTBHS pabOTHUKAM
B TPYAOYCTpOIicTBE, OOyUYeHHH U TPOIBIKEHUU IO CIyxOe, obOecrieueHus] TUMYHON Oe30MacHOCTH
pPabOTHHUKOB, KOHTPOJIS KOJMYECTBA U KauecTBa BBIMOIHAEMOW pabOThl M 0OecreYeHHUs: COXPaHHOCTU
UMYILECTBA.

3.2.2.2. Tlpu ompeneneHun o0beMa U COAEpKaHUS, 00pabaThIBAEMbIX MEPCOHATBHBIX
nanHbix Paboromarens pomkeH pykoBojcTBoBaThesi Koncturyrmed Poccuiickoit  ®enepaimu,
Tpynoseim kozexcom Poccuiickoit denepaiiyiu 1 MHBIMH (peiepaTbHBIMU 3aKOHAMH.

3.2.2.3. [Ipu npuHATHN pEIICHU, 3aTParuBaIOIINX MHTEpECH paboTHUKA, PaboTonarens He
UMEET TIpaBa OCHOBBIBATHCS HA TEPCOHATBHBIX JAHHBIX PAOOTHUKA, MOTYYEHHBIX HCKIFOUUTEIHHO B
pe3ynbTaTe UX aBTOMATU3NPOBAHHON 00PaOOTKHU MITH SJIEKTPOHHOTO TIOTYYESHUS.

3.2.2.4. 3amuTa epcoHaJIbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO MX HCIOJIB30BAHUS
w  yTpatbl oOecrieunBaercsi PaboTonmareneM 3a cyeT €ro CpeiacTB B MOPSJKE, YCTaHOBJIEHHOM
(beneparbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM M WX NPEACTABUTEIN JODKHBI OBITH O3HAKOMJICHBI TOJ DACIUCKY C
JOKYMEHTaMU Y UpeKJeHUs, YCTaHABIMBAIOIIUMU TOPSAIOK O0OpabOTKU TEPCOHANBHBIX JAHHBIX
PabOTHHUKOB, a TakXke 00 HX MpaBax U 00A3aHHOCTAX B 3TON 001ACTH.

3.2.2.6. Bo Bcex cayudasx OTKa3 pabOTHMKAa OT CBOMX IPaB HA COXPAaHCHHWE W 3aIUTy TaWHBI
HEJICCTBUTEIICH.

V. Ilepenaya u XpaHeHHe MePCOHATBHBIX TAHHBIX.

4.1. Tlpn mepemavye NEPCOHATBHBIX JAaHHBIX paboTHHMKAa PaboTomarens MOKEH COOMIOAATH
CIIeTyIOIIHe TPeOOBAHMS:

4.1.1. He coo0maTh nepcoHagbHbIE JaHHbIE paOOTHUKA TPEThEW CTOpPOHE Oe3 MUCHMEHHOTO
corjacusi paOOTHHKA, 32 UCKIIOUEHHEM CITydaeB, KOrJia 3T0 HEOOXOIMMO B LENAX MpeaylpeKaeHus
YIPO3bI )KU3HU U 37I0POBBIO PAOOTHHKA, a TAKXKE B CIIy4YasiX, CTAHOBJICHHBIX (DeiepaibHbIM 3aKOHOM.

4.1.2. He coo0mate mnepcoHalbHbIE JaHHbIE Pa0OTHHWKA B KOMMEPYECKHX IIeNsX 0e3 ero
UCbMEHHOro cornacus. OOpaboTKa MEpCOHAIBHBIX JAHHBIX PAOOTHUKOB B HEIAX MPOIBIKECHUS
TOBapoOB, paboT, YCIAYr Ha PBIHKE IYTEM OCYIIECTBJICHUS MPSMBIX KOHTAaKTOB C MOTEHIMATIbLHBIM
MOTPEOUTENIEM C TIOMOIIBIO CPENCTB CBSI3M JOMYCKAETCS TOJNBKO C €ro MpeaBapUTEeNILHOTO
COTJIacHsl.

4.1.3. TlpemynpeauTs JWII, MOJYYMBIIMX IEPCOHAIBHBIC JTaHHbIE paOOTHHWKA, O TOM, YTO 3TH
JTAHHBIC MOTYT OBITh MICTIONE30BAHBI JIMIIG B TIEISIX, 1T KOTOPBIX OHU COOOINCHBI, M TPeOOBaTh OT 3THX
JIUII TIOATBEP>KACHHS TOr0, YTO 3TO MPABWIJIO COOMIOZEHO. JInIa, MOMydMBIIME MEPCOHATBHBIC JTAHHBIE
paboTHHKa, O00s3aHBI COONIOZATh PEXHM CEKPETHOCTH (KOH(UIEHIIMaIbHOCTH). JlaHHOe



[TonoxxeHne He pacHpoCTpaHsAeTcs Ha OOMEH INEPCOHATIBHBIMU JIaHHBIMU PAOOTHHUKOB B IIOPSIKE,
YCTAHOBJIEHHOM (heTIepaTbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBISATh TIEpeady MEePCOHATLHBIX JaHHBIX pAaOOTHUKOB B TIPEEIax Y UpeKICHUS B
COOTBETCTBHMH C HacTosuM [lonoxxeHnem.

4.1.5. Pagpemiare [0CTyll K TEPCOHATIBHBIM JIAaHHBIM PAOOTHUKOB TOJBKO —CHEIUATBHO
YIOJHOMOYEHHBIM JIMIaM, TP 3TOM YyKa3aHHbBIE JIMIAa JODKHBI UMETh MPaBO IMOIydaTh TOJIBKO TE
NEPCOHAIBHBIE JaHHbIE DPAOOTHUKA, KOTOPHIE HEOOXOIUMBI JJsi BBIIOJHEHUS KOHKPETHOM
GbyHKIIH.

4.1.6. He 3anpammBars HHPOPMAITMIO O COCTOSIHUU 370POBbSI pAaOOTHHKA, 32 UCKITFOUYEHHEM TEX
CBEIICHUH, KOTOpBIE OTHOCSATCSI K BOIPOCY O BO3MOXKHOCTH BBINOJHEHMS PAOOTHHUKOM TPYIOBOM
(hyHKITHH.

4.1.7. lIlepenaBath mepcOHAJIbHBIE JaHHbIE DPAOOTHUKA MPEJICTABUTENSIM PAOOTHUKOB B
MOPSAKE, YCTaHOBIEHHOM TpynoBbiM koaekcoMm Poccuiickont denepannu, 1 OrpaHUIMBATH ITY
nH(}OpMaIMIO TOIBKO TEMH NEPCOHATBHBIMH JaHHBIMH PAaOOTHHKA, KOTOPbIE HEOOXOAWMMBI JUIs
BBITOJTHEHUS! YKa3aHHBIMU MPEJICTaBUTEISIMU X (DYHKIHH.

- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTHYECKUX WM UHBIX HAYYHBIX LeNei
IPH YCIOBUU 0053aTENBHOr0 00€3MMYNBAHUS IEPCOHATBHBIX JJAHHBIX;

- 00pa0oTKa MepcOHANbHBIX JJAHHBIX HEOOXOMMa JUISl 3aILUThI )KU3HHU, 3/I0POBbS I UHBIX KU3HEHHO
BaKHBIX HHTEPECOB PaOOTHHKA, €CIU MOIYYSHHE €T0 COTIaCHs HEBO3MOXKHO.

4.2. XpaHeHue 1 UCIOJIb30BaHNE IEPCOHANBHBIX JAHHBIX PAOOTHHKOB.

4.2.1. [lepconanpHbIe JaHHBIE PAOOTHUKOB 00paOATHIBAIOTCS U XPAHSITCS B OT/IEIIE KA IPOB.

4.2.2. lepcoHanbHbIe JaHHbIC pAOOTHUKOB MOT'YT OBITH MOTYYEHBI, TPOXOIUTH JATBHEHIITYIO
00paloTKy U TiepeaBaThCsl Ha XpaHEHHE, Kak Ha OYMayKHbIX HOCUTEIISIX, TaK U B DJIEKTPOHHOM BUJIE —
JIOKJIbHOW KOMIIBIOTEPHOM CETH U KOMIIbIoTepHOM nporpamme «1C: 3apruiata u Kaapbi».

4.3. Ilpu nomy4eHn: IepCOHATbHBIX IAHHBIX HE OT pa0OTHHUKA (32 MCKITFOYEHHEM CITy4aeB, €CIH
MIepCOHANIbHBIC JaHHBIE ObUIH MPEIOCTABICHBI padOTOAATEN0 HA OCHOBAaHUH (pe/IepalIbHOrO 3aKOHA
WIN €CJIU TIEPCOHATBHBIC IAHHBIC SBIISTFOTCSI OOMICIOCTYITHBIMI ) paboToIaTeNs 10 Hadana 00paboTKu
TaKUX MIEPCOHANBHBIX JaHHBIX 00s3aH MPEIOCTAaBUTh PAOOTHUKY CIEAYIONIYIO HHPOPMAITHIO:

- HauMeHoBaHue ((pamMuITHsL, UMs1, OTYECTBO) U a/IPEC OIEPATOPa WIIH €ro MPeICTaBUTEINS;

- IIeJTh 00PaOOTKH MEPCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHHE;

- peATioaraeMble MOJIb30BATENN EPCOHAIBHBIX JaHHBIX;

- yCTaHOBJIEHHBIE HacTosIM DeniepanbHbIM 3aKOHOM IpaBa CyOhEeKTa MEPCOHATBHBIX JAHHbIX.

V. JocTyn K nepcoHaAJIbHbIM JAHHBIM PA0OTHUKOB.

5.1. IIpaBo nocTyna K NepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- 3aBEIYIOLIUI;
- IETIONPOU3BOTUTENb;
- COTPYIHUKHU OyXTaaTepHu.

5.2. PaboTHUK YupexKICHHs UMEET MPaBo:

5.2.1. Ilonyyate JOCTYIl K CBOMM NEPCOHATIBHBIM JIAHHBIM U O3HAKOMJIEHHE C HUMH, BKIIFOUast
IpaBo Ha OE€3BO3ME3HOE MOMy4YeHHE KONMMM JI000M 3armucH, coAaepikalledl MepCOHANbHbBIE JTaHHbIE
paboTHHKA.

5.2.2. TpeboBate ot PaGoromarenst yro4yHeHuUs, UCKIIOUYCHUST WM WCIPABJICHUS HETOJHBIX,
HEBEPHBIX, YCTapEBIINUX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WM HE SBISAIOLIUX
HeoO0XoauMBbIMHU 1 PaboTonarerns nepcoHaTbHbIX TaHHBIX.

5.2.3. [Tomy4ats ot Paboromarers:



- CBCACHUA O JIMIAaX, KOTOPLIC UMCIOT AOCTYII K IECPCOHAJIbHBIM NAHHBIM WJIM KOTOPBIM MOXKCT GBITL
NPEAOCTABIIEH TAKOH JIOCTYIT;

- TIepeyeHb 00padaThIBAEMbIX ITEPCOHATBHBIX JAHHBIX U ICTOYHUK UX TTOTYyYEHHUS;

- CPOKH 00pabOTKH ePCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHS;

- CBEJICHUS O TOM, KaKue FOPUIMUYECKUE MOCIEACTBUSA IS CyObEKTa MEepPCOHATIBHBIX TaHHBIX MOMKET
TIOBJIEYh 32 CO00I 00paboTKa ero MepCOHATBHBIX JaHHBIX.

5.2.3. TpeOoBarp u3BerieHus: PaboronmareneM Bcex JHMI, KOTOPBHIM paHee ObUTH COOOIIEHBI
HEBEpHbIE WM HEMOJHbIE NEPCOHATBHBIE JaHHbIE, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIFOUCHUSX,
WCTIPABIICHUSIX MITH JIOTIOITHEHHSIX.

OO6xanoBaTh B yIOJTHOMOUEHHBIH OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX
WK B Cy1Ieé0HOM HOpsi/IKE HElIpaBOMEpHbIe AecTBHA WK Oe3nelictBus Paboronarens npu o6paboTke
U 3aIIATE €r0 MEPCOHATBHBIX JIAHHBIX.

5.3. KommpoBare M [nenaTh BBIIMCKH TEPCOHATBHBIX JIAHHBIX paOOTHHKA pa3periaeTcs
UCKITFOUUTENBHO B CITYXKEOHBIX LIEJISX C IMCbMEHHOT'O pa3pelleHHsl HadaIbHUKA OT/IeNa KaJIpoB.

5.4. Ilepenava nH(OpMAITUN TPETHEH CTOPOHE BO3MOXKHA TOJBKO MPU MUCHMEHHOM COTJIaCHUU
PabOTHHKOB.

V1. OTBeTCTBEHHOCTh 3a HapylleHHe HOPM, PperyJupylolux o0padoTKy U 3aluTy
MePCOHAJIBHBIX TaHHBIX.

6.1. PabotHuku YwupexJaeHus, BUHOBHbIE B HAapYIIEHUM HOPM, PETYIUPYIOIIUX IOIYyYEeHHE,
00pabOTKy M  3alUTy MEepPCOHATIBHBIX  JAaHHBIX  PAa0OTHHMKA, HECYT  IUCIMIUIMHAPHYIO
aIMAHHCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C
(henepanbHBIMU 3aKOHAMU.

6.2. 3aBemyromuii YupexxaeHueM 3a HapyleHue HOpM, peryaupyIOInX MoydeHue, 00paboTKy 1
3aIlUTY IEPCOHATBHBIX JaHHBIX PAaOOTHHMKA, HECET aJJMUHUCTPATUBHYK OTBETCTBEHHOCTh COIJIACHO
cr. 5.27 1 5.39 Konekca 00 aftMUHUCTpaTUBHBIX IpaBoHapyLieHusx Poccuiickoii deneparyy, a Takke
BO3MelIaeT pPabOTHUKY yIIepO, NPHYMHEHHBI HEMPaBOMEPHBIM HCIIONB30BaHUEM WH(popMarmy,
coJieprKalleil mepcoHaIbHbIE JaHHbIE 00 ITOM PaOOTHHKE.
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